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ACT-NET/REVEAL

Conference on October, 1st 2010, Göttingen, Germany
Registration Form

Preconditions of your registration: 

1. Your participation is binding after you have received a written confirmation from the ACT-NET conference team. Should you be unable to attend the meeting, please notify us in writing as soon as possible. In case you have to cancel your participation later than September 2nd, 2010, we have the right to charge you for the accommodation costs.

2. Please fill out ALL the blanks in the registration form. The description of your organisation and your motivation will help us to create appropriate networking opportunities during the meeting.

3. Registration deadline is August 25th, 2010. We will notify you via e-mail until August 27th, 2010 if your registration is accepted. If needed, a selection will be made on the basis of the individual motivation and the composition of diverse organisational profiles, geographical and gender balance.
Financial information: 

· There is no conference fee. Food and drinks during the conference events will be provided for free. 

· Travel and accommodation costs can be reimbursed. Please arrange your journey in the most economical manner and notify Sabine Wiemann (swiemann@bupnet.de) at least 15 days IN ADVANCE if your travel costs exceed 400 Euro. Flight tickets can only be accepted if the distance exceeds 400 km. Taxi costs cannot be reimbursed. 
· Please note that the project can only take over accommodation expenses for 2 nights. Should you wish to stay longer at your own expenses, we are happy to book an additional night for you. Please notify us by September 2nd, 2010. 
· Travel costs can only be reimbursed, if you hand in your original travel receipt (including boarding passes) on the ACT-NET travel claim form that will be made available during the conference).
Travel information: 

· The nearest airport is Airport Hanover: From the airport please take the train (departing beneath Terminal C at the airport – every 30 min. at min. 06 and 36) to Hanover main station. You will find respective indications in the airport itself. The trip takes about 17 minutes. Please change at Hanover main station and take an ICE to Göttingen main station (duration 31 minutes). The overall duration depends on your connection but is about 1,5 hrs – the overall cost is 34 € (one way).

· Second best choice is Frankfurt Airport: From Frankfurt Airport there are some direct trains to Göttingen main station (duration approx. 2 hrs) or you have to change at Frankfurt main station which is more likely to happen (duration 2,5 hrs). The overall price depends very much on the type of train that you take – it varies from 45 € to 60 € (one way). 

For further information on train connections, please check here: www.bahn.de – you will find a drop down menu to select your language at the top of the page.

A. Your Organisation:

Full legal name of the organisation: 
Country (in English): Germany

Name of the organisation in English:

Full postal address of the organisation: 

International phone number of the organisation: 

Website of the organisation: 

Short description of the organisation:

[image: image2.emf]
B. Participant (please fill a separate form for each participant)

First Name: 

Last Name: 

Function within the organisation: 

Full postal address of the participant, if different from the organisation:

E-mail: 
Phone (landline for international calls): 

Cell (international calls): 

Your motivation to register for this conference (ca. 800 characters):


C. Additional Information 

Arrival/Departure/Number of nights: (only 2 nights can be reimbursed)
I need accommodation for.

Number of nights: 

Arrival day (and time, if possible):

Departure day: 

Number of applicants from one organisation:

Is more than one person from your organisation applying for the conference? 

If so, please give the other applicant´s name here:
Special needs.

Do you have any special needs the conference office should know about (dietary, mobility)?

I confirm that the information given above is complete and correct. 

Place, date 

Please e-mail this registration form until Ausgust 25th, 2010 to:
Sabine Wiemann, BUPNET GmbH, Göttingen, Germany: swiemann@bupnet.de

















